IN THE UNI TED STATES DI STRI CT COURT

FOR THE DI STRI CT OF HAWAI |

ORDER RE JURY TRI AL PROCEDURES
BEFORE UNI TED STATES DI STRI CT JUDGE HELEN G LLMOR

GUI DELI NES FOR COURTROOM DECORUM DURI NG TRI ALS BEFORE UNI TED
STATES DI STRI CT JUDGE HELEN G LLMOR

The purpose of this order is to state, for the guidance of
those heretofore unfamliar with the traditions of this court,
certain basic principles concerning courtroombehavi or and decorum
The requirenents stated in this section are mniml, not all
inclusive, and are intended to enphasize and supplenent, not
supplant or limt, the ethical obligations of counsel under the
Code of Professional Responsibility or the tine honored custons of
experienced trial counsel:

When appearing in this court, unless excused by the presiding
judge, all counsel shall (including, where the context applies, al
persons at counsel table):

(1) Stand as court is opened, recessed or adjourned.
(2) Stand when the jury enters or retires fromthe courtroom
(3) Stand when addressing, or being addressed, by the court.

(4) Stand at the lectern while exam ning any W tness; except
that counsel, with perm ssion of the court, nay approach
the clerk’s desk or the witness for purposes of handling
or tendering exhibits.

(5) Stand at the lectern while maki ng opening statenents or
cl osi ng argunents.

(6) Address all remarks to the court, not to opposing
counsel

(7) Avoid disparaging personal remarks or acrinmony toward
opposi ng counsel and remai n wholly detached fromany ill
feeling between litigants or w tnesses.

(8 Refer to all persons, including witnesses, other counsel
and the parties by their surnanes and not by their first
or given nanes.



(9) Only one attorney for each party shall exam ne, or cross
exam ne each witness. The attorney stating objections,
if any, during direct exam nation shall be the attorney
recogni zed for cross exam nati on.

(10) Counsel shall not approach the bench unless invited to do
so by the court; and any docunent counsel w sh to have
the court exam ne should be handed to the clerk.

(11) Any paper or exhibit not previously marked for
identification should first be handed to the clerk to be
mar ked before it is tendered to a witness for his/her
exam nation, along with a copy for the Court; and any
exhibit offered in evidence should, at the tinme of such
of fer, be handed to opposing counsel.

(12) In examning a witness counsel shall not repeat or echo
t he answer given by the w tness.

(13) O fers of, or requests for, a stipulation should be made
privately, not wwthin the hearing of the jury.

(14) In opening statenents and in argunents to the jury,
counsel shall not express personal know edge or opinion
concerning any matter in issue; shall not read or purport
to read fromdeposition or trial transcripts, and shal
not suggest to the jury, directly or indirectly, that it
may or should request transcripts or the reading of any
testinmony by the reporter.

(15) Counsel shall adnonish all persons at counsel table that
gestures, facial expressions, audible comments, or the
i ke, as mani festations of approval or di sapproval during
the testinony of wtnesses, or at any other tinme, are
absol utely prohibited.

1. JURY TRI AL PROCEDURE

A. Trial Days

Trial sessions shall be held on Tuesday to Fri day of each
week. Only federal holidays will be observed. |If a given Mnday
is a federal holiday, then trial sessions shall be held that week
on Wednesday to Friday.



B. Trial Hours, Party and Attorney Attendance

Trial sessions shall be from9:00 a.m to 12:00 p.m and
from1:30 ppm to 4:00 ppm |In order to allow court personnel to
carry out their other duties, the Court wll try to adhere to this
tinmetable. Attorneys should plan the presentation of their case
according to this timetable because it is very unlikely that the
Court will vary from the tinetable. All attorneys and parties
shall be present in the courtroom by 8:50 a.m and 1:20 p.m
respectively.

C. Procedure at Recesses and at the End of Each Session

When it appears there are matters to be taken care of out
of the hearing of the jury, at the beginning of each recess or at

the end of each trial session, all attorneys, parties, and
spectators shall rise while the jury files out of the courtroom
Once the jury has left the courtroom the Court wll inquire

whet her there are any matters counsel wish to put on the record out
of the hearing of the jury. Al offers of proof, preservation of
objections, notions to reconsider evidentiary rulings, and
di scussions of wtness or trial scheduling shall occur at this
tine.

D. bj ecti ons

The foll owi ng procedure will be foll owed in presenting an
objection to the Court:

1. Counsel will rise. The Court will not recognize an
objection until counsel rises.

2. Counsel w | not state the objection unti
recogni zed by the Court.

3. Counsel will state the objection in five words or
|l ess. (“Cbjection - Hearsay”, “Cbjection - Lack of
Foundation”, “Cbjection - Rules of Evidence 403",

“Qbj ection - business records”)

4. The Court will either rule, ask opposing counse
for a short response, ask objecting counsel to
expl ain the objection, or call a sidebar.

5. Counsel wll not be allowed to nake further
argunents or explanations in the hearing of the
jury. Counsel will reserve all such argunents,

offers of proof and preservation of record for



appeal purposes until the next recess when the
Court will allow counsel to place all such natters
on the record out of the hearing of the jury.

DATED: Honol ul u, Hawai i,

HELEN G LLMOR
United States District Judge
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