
UNITED STATES DISTRICT COURT
DISTRICT OF HAWAII

                                                                                                                                          

 JOB ANNOUNCEMENT #09-01

Position: PRO SE LAW CLERK / ATTORNEY ADVISOR

Type of Appointment: Full-time, Temporary position through September 2009.  May be
converted to a Part-time Temporary position from October 2009 -
September 2010, with the possibility of extension.  Federal
benefits.

Salary Range: JSP/CPS equivalent grades 11/1 - 14/10 ($49,544 - $108,483)
plus 25% COLA which is subject to change.

Closing Date: Open until filled.  Applications received by March 13, 2009 will be
given priority consideration.

                                                                                                                                                

Position Overview - The Pro Se Law Clerk/Attorney Advisor primarily provides legal advice
and assistance to the Court in connection with prisoner petitions and complaints.  Duties include
the comprehensive case management of all prisoner civil rights and federal habeas actions.  
Concurrently, the incumbent assists the court with research and analysis of legislation,
regulations, policies and procedures on a variety of issues affecting the court.   

Minimum Qualifications - Applicants must be a law school graduate from an accredited law
school with excellent legal research and writing skills.  A background in constitutional law and
previous experience as a federal or state judicial law clerk is preferred.

Conditions of Employment - Applicants must be United States citizens or eligible to work in
the United States.  The selected candidate will be subject to a background check as a condition
of employment.  Employees of the federal judiciary are “at will” employees in the Excepted
Service.  As such, employment may be terminated by either the employer or employee with or
without cause.  Judiciary employees are required to adhere to a code of conduct that is
available upon request.  Electronic Fund Transfer for direct deposit of net pay is mandatory. The
court is not authorized to reimburse candidates for travel in connection with an interview
or pay for any relocation expenses.

Application Procedure - For consideration, promptly submit a cover letter with current resume
including salary history, and a writing sample to:

Pro Se Law Clerk / Attorney Advisor #09-01
U.S. District Court
300 Ala Moana Blvd., Rm. C-338
Honolulu, HI 96850

Only applicants selected for interview will be contacted.  Others should check the court’s
website www.hid.uscourts.gov to ascertain whether the position has been filled.

The U.S. District Court reserves the right to amend or withdraw any announcement without written notice
to applicants.  If a subsequent vacancy of the same position becomes available within a reasonable time
of the original announcement, the court may elect to select a candidate from the original qualified applicant
pool.    

AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER


